
Printing Guide 

Printer Etiquette 

The public printers in the mathematics department are shared resources. It is important that you do 
your part in maintaining their functionality. 

 Pick up your print jobs as quickly as possible. This is especially important for the Konica 
copier in the copier room. 

 Learn to reload paper trays and do so when your job empties the printer of paper. 

 Be aware that at certain times the copier is heavily used for assignments and tests and 
avoid tying it up for non-critical printing at these times. 

 Be aware if your postscript or pdf document is intended for A4 paper. This will cause the 
Konica copier to stop and ask for A4 paper to be loaded. When this happens it can only be 
overridden by pressing the appropriate physical button on the copier. 

 Please, be aware that we do page accounting, i.e., keep track of how many pages each user 
prints to each printer during a period of time. Heavy users of our printing system may be 
asked to justify their printing needs. 

A Short Guide to Printing in the Math Department (Lunt Hall) 

Basically, there are 4 public printers in the department connected to the Math network in Lunt 
Hall (for printing in Locy Hall see below). They are 

 ljb -- Location: Lunt basement hall opposite B12: HP LaserJet Enterprise M406dn. IP 
address: 129.105.81.93. 

 lj2 -- Location: Lunt second floor copier room (202): HP LaserJet P3015dn printer. IP 
address: 129.105.81.88. 

 lj3 -- Location: Lunt Third floor hall: HP LaserJet P2055dn. (Previously located in Locy Hall.) 
IP address: 129.105.81.91. 

 copier -- Location: Lunt second floor copier room (202): Ricoh IM C4500 (the copier 
machine, which also works as printer and scanner). IP address: 129.105.81.87. 

How to add a department printer to your machine 

This should work for a machine in the department as well as a laptop connected to the 
Northwestern wireless network. 

In order to access the most advanced options of a printer download and install the appropriate 
printer driver (search for it online), and go to add a printer. Follow the instructions of your machine 
and OS to complete the process. On Windows on settings click "add a new printer". If it can 't be 
found, click "The printer that I want isn't listed", "add a printer using a TCP/IP address or hostname", 
Device type: TCP/IP Device, Hostname of IP address: xxx.xxx.xxx.xxx (where xxx.xxx.xxx.xxx is the IP 



address of the printer), and follow the instructions to install the driver. Below there a couple of 
screenshot of how it looks the configuration for lj2 (ip: 129.105.81.88) on a Windows 10 machine. 

 



 

     

For Macs the process is similar. Pick protocol IPP. 

The IPs for our printers are as follows: 

ljb:     129.105.81.93 

lj2:     129.105.81.88 

lj3:     129.105.81.92 

copier:  129.105.81.87 

For the copier (the networked Ricoh copier machine) download the appropriate driver from the 
Ricoh site. Make sure to dowload the driver for your OS (Windows or MacOS). For Windows the PCL 
6 Driver is recommended. 



 

 

For MacOS get the PPD Installer. For Linux, connect your machine to a network jack with an 
Ethernet cable in Lunt, go to Settings > Printers, and most likely the Ricoh printer will show up 
automatically. 

Printing in Locy Hall - Room 209 

For the Ricoh printer, please visit the “Info about Math Computers” webpage from the Math 
Intranet. 
 
There is also an HP LaserJet Pro M404dn printer in room 209. In the configuration process select 
JetDirect, and IP = 129.105.143.135. 
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